
University Student Records 
TRANSFER CREDIT COURSE EQUIVALENCY RE-EVALUATION REQUEST 

This form is used for a student to request an appeal of Transfer Credit Decision. A student or faculty member may seek review of the transfer 
credit decision from the College Dean, through the associate dean for academics in accordance with the timelines and processes set forth in the 
Standard Operating Procedures associated with this policy. 

•Prior to filling out this form:

•Students may request a re-evaluation of their transfer courses, if they believe the content warrants a different NMSU course 
equivalency than the one provided through the initial course evaluation. F or a re-evaluation to occur, the transfer coursework must be 
processed and coded on the student’s Degree Audit via the University Student Records.

•Checklist/Pre-Submission Requirements (not required for academic suspension re-evaluation):

 Transfer coursework should be evaluated and posted on the Degree Audit before the re-evaluation process is started.

 Review your transfer courses with your assigned academic advisor for potential course substitutions or waivers.

 If your academic advisor does not feel a course substitution or waiver is possible but you believe the course content warrants a 
different NMSU course equivalency complete the form.

 Submission of a course syllabus from the year/term in which the course was completed may be requested along with this 
form.

 Incomplete requests will be returned without review.

The signed and completed form should be returned to: 
University Student Records 

Transfer Evaluator 
trcpteval@nmsu.edu 



REQUEST FOR TRANSFER COURSE EQUIVALENCY RE-EVALUATION 

SECTION A (To be completed by student--please print or type) 

Name (Last) (First) (MI) (Preferred) 

Date of Request Aggie ID Number NMSU email Major 

Reason for Re-Evaluation: 

Student Requested Course syllabus requested by Academic Department 

Academic Suspension Re-evaluation Departmental Request/Other 

Student’s Signature: Date: 

SECTION B (To be completed by the Academic Advisor. *BOLD section to be completed by Department/College or University Student Records ) 
The student noted above has requested a re-evaluation of one or more transfer courses. Based on the PDF course description/syllabus information provided by the 
student, I authorize the following equivalencies for each course listed below: 

Institution Name 
the Course was 
Transferred From 

Transfer 
Institution’s 
Course & 
Number 

Number 
of 
Transfer 
Credits 

Transfer Course 
Title 

Term & 
Year Course 
Completed 

Original NMSU 
Transfer 
Equivalency 

Indicate Course & 
Number: 

New Equivalent 
Authorized By 
NMSU Department 

Indicate Course & 
Number: 

Applies to: Applies to: *If checked, 
the department will 
need to submit a course 
exception form in order 
for credit to be applied* 

All Students This Student Only 

All Students This Student Only 

All Students This Student Only 

All Students This Student Only 

All Students This Student Only 

Advisor’s Printed Name Advisor’s Signature Date: 

Dean/Assoc. Academic Dean’s Name Dean/Assoc. Academic Dean’s Signature Date 
Revised: 01/16/2026 


	Prior to filling out this form:
	REQUEST FOR TRANSFER COURSE EQUIVALENCY RE-EVALUATION

	Name Last: 
	First: 
	MI: 
	Preferred: 
	Date of Request: 
	Aggie ID Number: 
	NMSU email: 
	Major: 
	Number: 
	Institution Name the Course was Transferred FromRow1: 
	Transfer Institutions Course  NumberRow1: 
	Number of Transfer CreditsRow1: 
	Transfer Course TitleRow1: 
	Term  Year Course CompletedRow1: 
	Original NMSU Transfer Equivalency Indicate Course  NumberRow1: 
	All Students: Off
	This Student Only: Off
	Institution Name the Course was Transferred FromRow2: 
	Transfer Institutions Course  NumberRow2: 
	Number of Transfer CreditsRow2: 
	Transfer Course TitleRow2: 
	Term  Year Course CompletedRow2: 
	Original NMSU Transfer Equivalency Indicate Course  NumberRow2: 
	undefined: 
	All Students_2: Off
	This Student Only_2: Off
	Institution Name the Course was Transferred FromRow3: 
	Transfer Institutions Course  NumberRow3: 
	Number of Transfer CreditsRow3: 
	Transfer Course TitleRow3: 
	Term  Year Course CompletedRow3: 
	Original NMSU Transfer Equivalency Indicate Course  NumberRow3: 
	undefined_2: 
	All Students_3: Off
	This Student Only_3: Off
	Institution Name the Course was Transferred FromRow4: 
	Transfer Institutions Course  NumberRow4: 
	Number of Transfer CreditsRow4: 
	Transfer Course TitleRow4: 
	Term  Year Course CompletedRow4: 
	Original NMSU Transfer Equivalency Indicate Course  NumberRow4: 
	undefined_3: 
	All Students_4: Off
	This Student Only_4: Off
	Institution Name the Course was Transferred FromRow5: 
	Transfer Institutions Course  NumberRow5: 
	Number of Transfer CreditsRow5: 
	Transfer Course TitleRow5: 
	Term  Year Course CompletedRow5: 
	Original NMSU Transfer Equivalency Indicate Course  NumberRow5: 
	undefined_4: 
	All Students_5: Off
	This Student Only_5: Off
	Advisors Printed Name: 
	Date: 
	DeanAssoc Academic Deans Name: 
	Date_2: 
	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	Check Box4: Off
	Text5: 


